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08.30 — 09.00 wu. aoneidau

09.00 — 12.00 wu. 1. nsasrvgnsuasileaziutuseiuge
mnmumsaswammauﬁonﬁunu Excel
msﬂsmnm‘l?jﬁam}’u SUMIF(S), COUNTIF(S), COUNTA
msﬂsmnm‘l?jﬁam}’u AND, OR, NOT WawFaudsundanla
nsafauentiy, m‘s‘lﬁﬁanﬁu VLOOKUP way HLOOKUP afau IF
msﬂsuqnmi?jﬁaﬁﬁu INDEX, MATCH, OFFSET waz TRANSPOSE
wugd1n1s Format Ltazmsaﬁwa;msmmmmaGﬁuiuuasnm"l,m”atha
ansias (NOW, TODAY, DATE, TIME, DATEDIF, YEAR, MONTH,
DAY, WEEKDAY, HOUR, MINUTE, SECOND)

12.00 — 13.00 wu. wnsudseviuainisnaneiu

13.00 - 17.00 wu. 2. mslaiedaviiavinvudususayauu Excel

wuziaTasiianisvinufugudiayauu Excel

(Database Management Tools)

A3l Auto Filter itWaAuvntayauaznsadtiaya

n151ad Advanced Filter tWadanisAudaindauay Auto Filter
n135 Sort wuy Single-Field, Multi-Field way Special-Field

3. n1sldim3aviiansrasausiayauu Excel

A15&519 Data Validation wailasAudayaifianaiaing
seuuzayauu Excel .

A15&579 Data Validation iWaudavtiayalutaaauuy List Item
halvildvaya’ladadediu

A3l Text to Columns tiawlviayatiluraiaq Column wuu
aa TUNA

4. nsladindaviiadasluuudayaniudaulaidiuua (Conditional
Formatting)

Fuusnsdasluuvzastayamudaulaidivuaduiugiu (Basic
Conditional Formatting) . . 5
Bausnsiasduuuzavtayasudaulaiivuadududau
(Advanced Conditional Formatting)

5. n1sldim3aviiadinsivviaiaya (What-If Analysis) shu Data Table

Lﬂ‘%aoﬁaﬁms'\sﬁﬁauamgl Data Table .
madanIsuIAINRANENAadNIsuuuda Tuldslratriaviiaiiaseu
2iaya Goal Seek

M3 ILHuIunennsal ( Forecast Sheet)
gusuaanisalyaridiauiuaunae

6. n15Asziiziayanaa PivotTable uaz PivotChart
aslaiaTasiia Relatlonshlp fmsuasvanuidautaolunisasy
Pivot Table uaviayanuannuaias Sheet
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+ ussenauwuunszdunarn1sinliidinis (Mini-Lecture and Workshops)

+ msau-aau (Question & Answer)
+ Jnennslviduugin (Practices with Recommendation)
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