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Training & Consultancy
Deliver tailor-made Development Program

with Professional Consulting for High Results HR

Contact us : 089-6776047, 092-4316631
e-Mail : contact@ptc.in.th, ptccontactt@gmail.com
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+ fianuianuitlaiimsuaiasianaslulsunsu Microsoft Office (Word, Excel, PowerPoint)
+ fAnwnrensldiaiasiauadlylsunsu Microsoft Office (Word, Excel, PowerPoint)
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n15121dsunsu Microsoft Word
e NMsunIAFUMW

o  MIanuGIMIENTINWAN A15TAvu SmartArt & nduvindeaseng
(Organization Chart) uwazduaaunisvineu (Process Flow)

e nsu&nu Word ilu PDF

e AsldaAAULRY NMsTALRANINLANENT NTIAAaANY
o AsANANwaE Font &9

o AnlfiideuTanciidviua (1)

n15Tadtdsunsu Microsoft PowerPoint

e nNuMuulsznauuasllsunsu

o  msiuusgnaulusazalasiaoly

e AN53AYIN slide master
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o MTUAHURAUNAY

o msAmuasUaWbitduRunae

o msUsuusegagluslas

e MslanTuisdan

e MIIAFEVANGUALIRG

o MsAauuAlas Lilvia1anIangnINauUKINRA

e 158519 Animation nsl&au Effect Options ATANUAALRNLEY
@28 Advanced Animation wag Timing

o AnlfiideuTandiidniue (2)
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13.00 — 16.00 wu. A5 T2 Tsunsu Microsoft Excel
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e ATRIRUW

e 1536 Aligment

e Filter & Sort

o wivdiaanuilu raduil way syudanuilu 1 raduil

o &9 lWduuualuatinaéiay (Read-Only)
wag Encrypt with Password

e FAutAYRNNAaNNULT UL
e AN5&319 Custom List

o neRFasEINIuldA W o
iU dawnsasae IF uaz VLOOKUP ludeiia

e &5 Link &ufuadniiialude Sheet du q Wadudu q
o AnlfrideuTantiidiua (3)

16.00 — 16.30 . aqUfoleizeus
Uszifiuanusuadvizau (Post-test)
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+ wussenauwuunsydu (Mini-Lecture)
+ nsau-aau (Question & Answer)
+ Andjiewsaninennslvidwugiin (Practices with Recommendation)
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